	
Position applied for:
	
	What is your last name?

	Permanent Salary or wages expected:
	
	Where do you live?

	Surname:
	
	What job are you applying for? (for example, sales clerk, shipper)

	Address:
	
	How much do you want to be paid? Of you’re not sure, just print “Open”.

	Duties /

responsibilities:
	
	When can you start work? If right away, print “Immediately”.

	Résumé:
	
	A paper that says who you are and what you’ve done

	Cover Letter:
	
	What did you do at your last job? (for example, assisted, assembled)

	Letter of Reference:
	
	The ability to do something well

	Date Available:
	
	Someone (usually a former employer, teacher or school counsellor – not friends or relatives) who will say good things about you and your abilities

	Skill:


	
	A letter from a former employer or someone you worked with that says you were good at your job, reliable, etc.

	Reference:
	
	Your chance to tell the employer why you would be good for the job; states which job you are applying for, outlines your related interests, skills, and experiences, and asks for an interview


Application forms

Here are some words and phrases, and their definitions, that show up a lot on application forms but they have been scrambled. Using arrows match the correct word with the correct meaning
