MLA Formatting Guidelines

7th Edition

General Guidelines

· Type your work and print it on 8.5 x 11-inch paper (white). 

· Double-space the entire assignment using a standard 11 - 12pt. font (e.g. Times New Roman or Arial). 

· Set the margins of your document to 1 inch (2.54 cm) on all sides. 

· Indent the first line of paragraphs one half-inch from the left margin. 

· Use the header function to number all pages in the upper right-hand corner with your last name and the page number (#).   

· Use italics to indicate the title of longer works (e.g. novels, textbooks, films, albums, television series, web-sites) or to provide emphasis (for occasional use only).  

[Note: When completing in-class hand-written assignments, you will need to underline the titles for greater clarity.]

· Use quotation marks to indicate the title of shorter works (e.g. short stories, poems, articles, songs, episode titles, section headings).

· Use left justification for all pages

Formatting the First Page of Your Paper

· Do not include a title page for your assignment. 

· In the upper left-hand corner of the first page, list the following:

your name (First and Last)

your teacher's name 

the course code 

the date  (day month year)

This section should be double-spaced. 

· Create a header in the upper right-hand corner that includes your last name, followed by a space, and the page number using the “#” function.  This should be right-aligned (next to the right-hand margin).

· Double-space and centre the title.  Do NOT underline, italicise, or “place your title in quotation marks”.  It should be capitalised, but NOT in all capital letters. (see examples below)

· Use quotation marks and/or italics when referring to other works in your title: 

Unhappily Ever After: an Examination of Gordimer’s “Once Upon a Time” 

Elements of the Heroic Quest in The Hobbit 

· Double-space between the title and the first line of the text. 

Reminders

· Proper nouns must be capitalised.  This includes your name; an author’s name; the name of a city, country, or language; and the titles of most published works.

· Refer to authors by their last name.

